Field Day
Parent Coordinators – Jenny Fuji, Sheila Combs, and Diane Callahan 

Teacher Coordinators – Maggie Moloney
A classic field day, full of game and relay races, for the 5th grade class.  Takes place outside, on the field, during school hours.
Date:

June date TBD


9:00 am–12:00 pm
Budget:
$ 150
Dear Jenny, Sheila, and Diane,

Thank you for volunteering as the Parent Coordinators for Field Day!  Most documents you will need to get started can be found on the 5th Grade Activities Document Support Page on the Bowman PTA website:  http://bowmanpta.org/fall-fair/5th-grade-activities-support-documents/.  You will find notes, flyers, game descriptions, and other Field Day related information accumulated from previous parent coordinators.  We trust you will find this information helpful and we encourage you to read through it all thoroughly.  

The teacher coordinator for this event Maggie Moloney.  Please consider your teacher coordinators your partner in this event.  She should be your first go-to person should you have any questions in your organization of this event.  

The 5th Grade Coordinators, Lisa Ellsworth and Courtney Lauriat, are also available and ready to support your efforts.  Please keep us in the communication loop, and copy or include us in your emails. PLEASE DO NOT contact Dr. Anton directly regarding this event, unless you were given specific direction to do so.  Any questions for Dr. Anton should be delivered through the 5th Grade Coordinators.  


Last Year’s Parent Coordinators – Christina Lin, Victoria Moule, and Theresa Minogue
Teacher Coordinator- unknown
To Do List/Information
· Review historical documents provided on PTA website at http://bowmanpta.org/5th-grade-activities-support-documents/.   
· Arrange a meeting with your teacher coordinator.
· Note: Lisa Ellsworth and Courtney Lauriat are available to attend the first meeting.

· Contact last year’s coordinators ask them to share any helpful or important information, and retrieve any supplies.

· Review the games from last year that are posted on the website.  They were very successful.

· Prepare flyer for students to take home.  Allow time for printing and copying. Use the LPS Print Center in the central administration building to make flyers and forms.  If LPS is unavailable, use Swifty Printing in Arlington for all of your copy/printing needs.  If requests are made through Swifty’s online software (available on its website) the per page cost is reduced.
· Print signs to label each game so teams know where to go when they rotate stations.

· All flyers that are sent out to the school community must be pre-approved by Dr. Anton.  Please forward your draft to Courtney or Lisa (fifthgradeactivities@bowmanpta.org ) to get approval.  Be sure to allow enough turnaround time for the approval process. 
· Determine whether you’ll need any tables, chairs, or equipment.  If so, complete a Facilities Request (Building Use Form).

· You will find blank forms, such as the Building Use Form and the Tax ID Number, which can be used to avoid paying sales tax on certain purchases, on the 5th Grade Activities Document Support Page at http://bowmanpta.org/5th-grade-activities-support-documents/.
Some things to consider:

· Plan to work with Mr. Kane to establish the field games and necessary equipment.
· 5th graders will be divided into teams.  In the past, teams have been color coded for easier organization and team spirit.  All teams rotate to each game station.

· Plan to recruit 20 parent volunteers.

· Victoria Moule, Theresa Minogue, and Monica Mahoney have expressed interest in volunteering.
· Water games are not allowed at Bowman.
